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TURNITIN USER GUIDE

Steps to activate your TURNITIN account.

Go to: https://www.turnitin.com/login_page.asp?lang=en_us
Your email ID registered on TURNITIN: UPES email ID
Click on forgot password

Follow steps on Turnitin platform to complete your registration.

You are registered on TURNITIN:

First Name: Your Name
Family Name: Your Sur Name
(If “Sur Name” not working please check with your “Middle & Sur Name”)

You can correct this (if required) by editing your profile.

IMPORTANT INFORMATION:

» Turnitin Webinar Recording (Learn how to access Turnitin):
https://turnitin.zoom.us/rec/share/ugy 1kJubbiiSth19K5tePY 8R9xs XY qqvSxAgbwkvMs3F3rBf
wYLEcpzpRYilk3OP.YFKI-ktQX{fBIRiBY
Access Passcode: @M7zBKDY

» Activate Quick Submit button on your profile.

e Go to the USER INFO section at the top of the page.

. L ] ™
(q turnitin

e Select “yes” on the 'Activate Quick Submit' option and save.

Account Settings ¥

Default user type

Instructor s

Default submission type

[ Single file upload |

Activate quick submit
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» Steps for Assignment / Paper Deletion Process

1. Select the papers and click “Request permanent deletion” from the drop-down button
of DELETE tab. (image attached).
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QUICK SUBMIT | NOW VIEWING: NEW PAPERS ¥

Submit

Download »

Mave To.. ‘

You have selected 1 paper(s) on this page | Dekte»

0 ALTHOR e SMLARTY FLE PAPERID Remave From inbox I
Rttt parmanant Saleton |
Rajeev At Firs! Review ['_‘J 1879371521 TFRIJEUEL

2. Read the Instructions and click on “Continue”

Permanent deletion reguest

You are about o send a reguest for this paper to be deleted -
permanently fromm Turnitin.

we will delete the uploaded file, any grading, and the
Similarity Report as soon as we have approval from your |
Turnitin Administrator.

Administrators can recowver papers up to 30 days after they
have approved a deletion. After this date, the paper is
impossible to recover by your administrator or by Turnitin.

3. Select the reason for deletion and click on “continue”.

Permanent deletion request e

Paper Title

First Review

Paper ID
1879371921

Submitter's Name
Library UPES

Class Title

d Select the proper reason
Quick Submit prog

for deletion and click

Assignment Title "Continue”

Quick Submit

Reason for Deletion™

I Blease select reason l v]
r

WWrong paper submitted
Remove personal data
Didn't know the paper would appear in similarity matches

Other
Cancel
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4. Type “DELETE” and click on Confirm TAB.

Permanent deletion request %
Paper Title
First Review

Paper ID
1879371921

Submitter's Name
Library UPES

Class Title Type "DELETE" and click
Quick Submit on "Confirm" Tab.

Assignment Title
Quick Submit

Reason for Deletion®
Remove personal data

Everything look Commect? Type DELETE to proceed
i DELETH |

|

NOTE:

e ONCE REQUESTED, TURNITIN ADMIN (LIBRARIAN) WILL DELETE
REQUESTED PAPER FROM TURNITIN ADMIN ACCOUNT.

e DO NOT REMOVE PAPERS FROM YOUR INBOX. THIS WILL TEMPORARILY
REMOVE PAPER’S FROM YOUR INBOX, NOT FROM THE TURNITIN
DEPOSITORY.

» Turnitin user guide for instructors:
https://help.turnitin.com/feedback-studio/turnitin-website/instructor/instructor-category.htm

» Turnitin user guide for students:
https://help.turnitin.com/feedback-studio/turnitin-website/student/student-category.htm

For more help, please write to us at librarian@ddn.upes.ac.in
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